As execuGo’s authorized reseller serving the corporate market in
the United States, Local Knowledge Online offers execuBooks, the

simple, smart way for busy executives to quickly and easily stay

abreast of the knowledge they need to succeed:

* Over 350 summaries of leading Key subject areas:

business books
¢ Accountability

¢ Fifteen minute reading experiences « Adaptability

e Online (Internet/Intranet) and offline o Attitude
(print) viewing * Careers
+ Continued content growth at no ¢ Change

additional cost throughout the * Communicating
subscription term * Corporate Governance

e Creativity
e Customer Orientation

¢ Published and delivered new via email

every week - ,
¢ Decision Making
¢ Diversity
Who are they for? * Economics and Politics
* Finance and Risk
If you are a business professional with « General Business
little time who believes that knowledge is o Human Resources

crucial to growing competitive advantage,
then execuBooks are for youl!

How do they work?

Professional writers and editors constantly
review, select and summarize the best of
current and upcoming business books
into 15-minute summaries that are
delivered to subscribers new every week

About  Products

‘@ execuBooks

Ideas and Trends
Impact and Influence
Initiative

Innovation

Leadership
Management Marketing
Motivation

Negotiation and Conflict
Resolution
Organizational
Development

People Development
Personal Competency
Problem Solving
Productivity

Credentials Acquire Support Contact

execuBooks @

* Project Management
* Quality Assurance
¢ Recruitment and Staffing

¢ Relationships
¢ Research and
Development

¢ Sales Management

e Strategy
e Supply Chain
Management

* Team Effectiveness

¢ Technology

e Thinking Better

* Warehousing
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Make Your Contacts Count (28357)
Networking Know-How for Business and Career Si
By Anne Baber and Lynne Waymon
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What kinds of people benefit from networking?

In today's business environment, networking Is an essential skill for ‘
everybody - and It's  skill that almost everybody needs to leam. Only @
small fraction of people intuitively know how to netwark.

In this execuBook, authors Anne Baber and Lynne Waymon explain why
networking s o Impartant for business and career success. scribe
how to behave when meeting people for the first time, and how to up

on those encounters. The authors also offer a varlety of techniques ar
anpmchesthet srjane cin 1% to newor sccens RS
professionally, with groups, at conventions and far jobs.

This summary Is a practical guide to developing networking skilis. It will be
of Interest to everyone In business.
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Vsl and creciiblity in thelr target marksts and maintain
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growth.
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+ The primary ool that pacple use to find new |
change careers or land on thei feat ater a lay-of, merge
e-crganzation.

The Potential of Networking

The first step I bulkding *social capital® i t maasure y
mastary of ]
strateqies and state- of-the-art mathods to bulld ralat
shipa. It also makas sanse to bacome mofs conscious of
beligfs you've hekd about networking. Dor't be held bach
‘miscanceptions or outdated atttudes. If in the past yor
‘thought of networking 2 just for job sackers or axtrovart
thosa starting out in their careers, then tink again. If yo
ssan It as boring or manlputative, now s the ime t e
how t maka it mors productive and profitabla.

Ask yoursalf, “What benefits will networking bring
organtzation? How will it help my carser? What ans
goals and how will creating, cultivating and capital Zing
networking cpportunities help me rsach those goals?™
key to bullding relationships is establishing trust. Natw
ing Is about teaching pecple to believa in your chara

busi-
Whmmmmmmmumm
Gompatart in the culural ground rulss for bulding relation-
ships with other business cultures.

* The mathod for personnal ratantion becausa it cre-
ates fealings of Inclusicn and engagsmsnt. Mors than 80%
of Fortune 500 companes now hava or will soon hava affini-
1y groups 5o peapla fom diverss backgrounds fesl listsned

Trust grows as relationships progress through the
stages:

1. Accidents are peopla you bump into randomly
probably won't saa again {your ssatmats cn your fligh
Dallas).

2. Acquaintances ara paople you meat thiough o
pecples and could find again thiough your contact {the ar



Sample Book Summaries:

e Executive Intelligence: What All Great
Leaders Have, by Justin Menkes

* Growing Your Company’s Leaders:
How Great Organizations Use
Succession Management to Sustain
Competitive Advantage, by Robert M.
Fulmer and Jay A. Conger

e The Black Swan: The Impact of
the Highly Improbable, by Nassim
Nicholas Taleb

* Made to Stick: Why Some Ideas
Survive and Others Die, by Chip Heath
and Dan Heath

e The Five Dysfunctions of a Team: A
Leadership Fable, by Patrick Lencioni

e Confidence: How Winning Streaks
and Losing Streaks Begin and End, by
Rosabeth Moss Kanter

* A Leader’s Legacy, by Jim Kouzes and
Barry Posner

* Winning: Everyone Wants to Win, Not
Everyone Knows How, by Jack Welch
and Suzy Welch

What are the key features
and advantages?

Unlike many book summaries,
execuBooks:

° summarizes and delivers via email,
a current, relevant, new book title
each week

* are cost effective

° summarizes new book titles vs.
reviewing or critiquing

* offers (optional) execuKits based upon

execuBook concepts

* enable subscribers to network with

each other and authors at no extra fee

If your organization does not
already subscribe to execuBooks,
who is getting the knowledge you
need to succeed?

Get execuBooks before your competitors

do. It’s the right thing to do.

Corporate Pricing

For more information including pricing,
contact sales@localko.com.
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